cityoF HARRISONBURG

I 409 SOUTH MAIN STREET, 3RD FLOOR

& pURCHASING HARRISONBURG, VA 22801

FINANCE OFFICE (540) 432-7702 « FAX (540) 432-7779
PURCHASING OFFICE (540) 432-7794 « FAX (540) 432-7779

REQUEST FOR PROPOSAL (RFP) COVER PAGE

ISSUE DATE: REQUEST FOR PROPOSAL NUMBER: FOR:

July 21, 2022 2023005-CM-P Acrchitectural & Engineering Services
DEPARTMENT: DATE/TIME OF CLOSING: CONTRACT ADMINISTRATOR:

City Manager’s Office August 17, 2022 on or before 3:00pm local time | Amy Snider, Assistant to the City Manager
DATE/TIME LAST DAY FOR DATE/TIME PRE-PROPOSAL MEETING: PRE-PROPOSAL MEETING
QUESTIONS: August 8, 2022 at 2:00pm local time MANDATORY:

August 10, 2022 on or before 12:00pm (noon) Mvyes [ONo ONA

local time

Proposals - In accordance with the following and in compliance with all terms and conditions, unless otherwise noted, the undersigned offers and
agrees, if the proposal is accepted, to furnish items or services for which prices are quoted, , delivered or furnished to designated points within the
time specified. It is understood and agreed that with respect to all terms and conditions accepted by the City of Harrisonburg the items or services
offered and accompanying attachments shall constitute a contract.

Sealed proposals, subject to terms and conditions of this Request for Proposal will be received by the City of Harrisonburg Purchasing Office, 409
South Main Street, Third Floor, Harrisonburg, Virginia 22801 until the date/ time specified above for furnishing items or services delivered or
furnished to specified destinations within the time specified or stipulated by the vendor(s).

The City does not discriminate against small and minority businesses or faith-based organizations.

VENDOR INFORMATION

Name of Vendor: Telephone #:
Address: Federal Employer Identification #:
Contact Name: Contact Email Address:

By signing this proposal, Vendor(s) certifies, acknowledges, understands and agrees to be bound by the conditions set forth
in this RFP.

VENDOR’S LEGALLY AUTHORIZED SIGNATURE DATE

PRINT NAME TITLE

Please take a moment to let us know how you found out about this Request for Proposal (RFP) — Check one:
[ evA Website [ Bid Room (Please List)
O The Daily News Record Newspaper [ Notified by City Directly Oother (Please List)

*Complete & return this document with proposal submission.














http://www.harrisonburgva.gov/bids-proposals

TAB 3

PROJECT SCHEDULE

This section should outline the proposed project schedule.

It is a very high priority for the sleeping quarters, showers, and bathrooms to be open for use
by November 1, 2023. The remainder of the project is desired to be completed as quickly as
possible, but at the latest open by September 1, 2024. This phased approach of opening the
facility should be reflected in the RFP schedule.

This section should also address the priority assigned to the project by the firm and the firm’s
ability to complete all activities in the Scope of Work in order for the project to be on track
to be bid out, constructed, and open for use by November 1, 2023.

In addition, each firm shall submit their current and next 12 month workload of projects,
including anticipated start and end dates of projects, number of team members assigned to
the project, and estimated monthly hours of time dedicated to each project.

TAB 4 OMISSIONS AND ERRORS
This section should explain how Architectural or Engineering omissions and/or errors have
been handled by the firm in the past and how any Architectural or Engineering omissions
or errors will be handled for this project.
TAB 5 PROJECT RISK
This section should outline the anticipated project risk(s). At a minimum, Offeror shall
identify risk events and probability and impact of the risks. Offeror shall provide
explanation of how they plan to address each of the identified risks.
TAB 6 REQUIRED FORMS
o Attachment B. Proprietary/Confidential Information Identification Form
e Attachment C. State Corporation Commission (SCC) Form
e Attachment D. Non-Collusion Affidavit
e Attachment G. Insurance Requirements Form
e Attachment H. Notice of Exceptions
e Attachment . SAM Form
e Attachment J. Federal Contract Clauses (last page requires signature)
TAB 7 ADDENDA, signed (if any)
TAB 8 OTHER SERVICES (optional)

The Offeror may provide information for other services or programs that are available to its
clients that may not be specified in this proposal.

**COST: Information on the Offeror’s cost, prices, rates or fees shall NOT be submitted

with the initial proposal response. Per Virginia Code 2.2-4302.2 A.4, the City may request

non-binding cost estimates during the discussion phase of evaluations. **

6.0 GENERAL TERMS & CONDITIONS FOR THE CITY OF HARRISONBURG, VA
Offerors shall review and take into consideration all aspects of the City’s General Terms and Conditions listed

in Attachment A.
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